The Role of a Treasurer

The Treasurer plays a vital role in the financial management of the club and must report to the club members, committee and the Sports Forum, where required, on the accountability of the club.  The club Treasurer assisted by the Asst. Treasurer is responsible for the recording and disbursement of all monies and therefore, they will require good organisational and accounting skills and be able to complete the following tasks: 

· Maintain accurate financial records. 

· Prepare a club budget for the forthcoming year describing all sources of projected income and expenditure. 

· Prepare and present financial reports to the committee at general meetings. 

· Present signed financial reports to the club Annual General Meeting. 

· Be a signatory on all club transactions (along with one other member of the club executive).  

· Authorise and be accountable for all club petty cash transactions.   

· Assist the club in being fiscally responsible.  In the event of any problem arising with the administrative or organisational functions of the club, the Treasurer may choose to assist the club or refer the matter to the VPCS / Development Manager; Student Sport.

· The Secretary should meet with the Treasurer as often as is requested during term.

· It is the responsibility of the Treasurer of the club to ensure that the accounts of the club are sufficiently up to date to allow presentation of any details required without undue delay.  
· The Treasurer must view all grant application forms prior to their submission.

· The Treasurer shall sign the annual financial report of the club having satisfied himself/herself as to its contents.

· The outgoing Treasurer and Secretary should ensure that an operating balance remains in the club account to facilitate basic administration functions of the club until the start of the next academic year.

